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This course, a beginning-to-intermediate level, is designed to give the students practice
in reading, listening and discussion skills. Someone with an average spoken skill will

enjoy the class.

ISSUES and ANSWERS Each unit begins with a basic question that focuses the
students’ attention on the central point of the lesson and the chance to respond to the
question according to how s/he feels about the topic.

ISSUES and ANSWERS

READING gives an overview of the issue so the student gains a broader
understanding of the topic.

DISCUSSION The student develops English vocabulary and thinking skills by
filling in a questionnaire. The results of the questionnaire are used to provide small
group speaking and listening practice.

A regular attendance and an active participation will be a heavy factor on deciding the
final marks.
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Sharing Housework and Child-raising / 2

Why Go to College? /8

What Kind of Job Do You Want?/ 15
Love and Marriage / 22
How Rich Do You Want to Be? / 29

What Do You Want Out of Life? /35
VIDEO

VIDEO

Mid-term Exam

Food, Exercise and Health / 41

The Death Penalty / 48

Do People Need Religion? / 55

The End of Life on Earth? / 62
Alcohol and the College Student / 68
What Do Your Genes Tell You? /74

VIDEO
Is Your Destiny in the Stars? / 81

Final Exam
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To gain confidence in talking to a crowd

To learn basic techniques in giving presentations

“ Speaking of Speech” by David Harrington and Charles Le Bean

The final evaluation will be based on four criteria:
1) A presentation at the end of each semester:
In this interview the students will be required to show speaking and listening ability.
2) Class performance
3) Class attendance

In this course | hope the students will try their hardest to communicate in class with

each other and myself. The simple point is that English is easy if you try.

7




The students will be selected on a first come, first serve basis.

SEMESTER ONE
TO BE ADVISED.

SEMESTER TWO
TO BE ADVISED.
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Gerontology

Sociology
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THE ADVENTURES OF HUCKLEBERRY
FINN by Mark Twain
4 BLACK BOY by Richard Wright

THE CATCHER IN THE RYE by J. D. Salinger

6 19
TESS OF THE DURBERVILLES by Thomas Hardy
7
THE MILL ON THE FLOSS by George Eliot
8 JANE EYRE by Charlotte Bronté
9 19
WUTHERING HEIGHTS by Emily Bronté
10 MOBY DICK by Herman Melville
1 20
LORD JIM by Joseph Conrad
12 THE OLD MAN AND THE SEA by Ernest Hemingway
13

THE ADVENTURES OF ROBINSON
CRUSOE by Daniel Defoe

14 GULIVER'S TRAVELLS by Jonathan Swift
15
THE MOON AND SIXPENCE by William Somerset
Maugham
16
THE FALL OF THE HOUSE OF USHER by Edgar Allen Poe
17
THE PICTURE OF DORIAN GRAY by Oscar Wilde
18
HAMLET by William Shakespeare
19 SONS AND LOVERS by D. H. Lawrence
20

A PORTRAIT OF THE ARTIST AS A YOUNG MAN by James Joyce
21
THE TURN OF THE SCREW by Henry James

22

THE HEART OF THE MATTER by Graham Greene
23 THE SCARLET LETTER by Nathaniel Hawthorne
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“Accounting The Easy Way”

“International Accounting Standard”

© 00N O~ WNPRP

el
N P o

13
14
15
16
17
18
19
20
21
22
23
24

What Is Accounting?
Accounting Information

What Are Assets?

The Value of Items
Accounting Equation

What Are Profit?

Recording Revenue

Recording Expenses

Capital

Financial Statements

Income Statement

Statement of Capital

Balance Sheet

Classifying Assets

Classifying Liabilities
Business Transactions

Kinds of Information

The Ledger Binder

Standard Form of the Account
Ledger Accounts

Recording Asset Changes
Recording Changes

Recording Transactions
Double-Entry Accounting
Standard Form for the Ledger Account
Recording Business Transactions

The Art of Recording

The Financial Status

Money Value, etc.

Monetary Principle

Assets = Liability + Capital
Revenue - Expenses = Profit
A Result of the Sale

Cost of Doing Business

Permanent Capital, Temporary Capital
Income Statement, Balance Sheet, etc.
Listing of the Revenue and Expenses
The Proprietor’s Ownership

Financial Position of a Business
Current Assets, Intangible Assets, etc.
Current or Liabilities

Related to business Activities

Date, Explanation and Amount

A Recording of Account

The “T” Account, etc.

Showing of Balance

Calculating of Asset Accounts

In Liability Accounts, etc.

In Temporary Capital Accounts, etc.

Rules and Concepts

Debit and Credit

Journal and Ledger Account
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Chapter 1:
Chapter 1:
Chapter 2 :
Chapter 2 :
Chapter 3:
Chapter 3:
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Chapter 6 :
Chapter 6 :
Chapter 7 :
Chapter 7 :
Chapter 8 :
Chapter 8 :
Chapter 9 :
Chapter 9 :

Chapter 10 :
Chapter 10:
Chapter 11 :
Chapter 11 :
Chapter 12 :
Chapter 12:

What is Internet?

What is Internet? Questions and

The History of the Internet

The History of the Internet  Questions and
Stratford-upon-Avon Shakespeare's Country
Stratford-upon-Avon Shakespeare's Country  Questions and
Beatrix Potter in Lake District

Beatrix Potter in Lake District Questions and
Baseball in USA TODAY

Baseball in USA TODAY  Questions and

Scanning TimeOut London Musicals & Theatres
Scanning TimeOut London Musicals & Theatres Questions
Clinton Calls For Bipartisanship

Clinton Calls For Bipartisanship  Questions and
The Virtual Library in White House

The Virtual Library in White House  Questions and
Gates sings Internet's praises

Gates sings Internet's praises  Questions and
Prince and Princess of Wales

Prince and Princess of Wales Questions and
China mourns paramount leader

China mourns paramount leader  Questions and
Toyota urges Britain to join the euro

Toyota urges Britain to join the euro  Questions and
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Is Everything determined

Life in the Universe
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Wilfred Owen Transportation and World Development

Wilfred Owen; Transportation and World Development, The Johns Hopkins

Univ. Press, Baltimore.

Transportation and World Development 7  Global System Strategies

Transportation and World Development
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The Historical Approach

From Competition to Planned Economy
From Economic Whip to Welfare state
From Individualism to Mass Democracy
The World Transformed

The Road to Freedom
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roductive Aging and the Role of Older People in Japan:
New Approaches for the United States by Scott A. Bass(1994)
The Japan Society and the International Leadership Center on Longevity(United States)at
the Mount Sinai School of Medicine, an affiliate of The City University of New York.
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Paul Trott:* Innovation Management New Product Development”

Financial Times Pitman Publishing, 1998
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1 3 Innovation management : an introduction

4 6 Managing innovation within firms

7 9 Business strategy and organisational knowledge

10 12 Product strategy

13 14 New product development

15 18 Managing the new product development team

19 21 Management of research and development : an introduction

22 24 Strategic alliance and intellectual property
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John Stuart Mill

Principles of Political Economy, with some of their Application to Social Philosophy
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Some types of propositions
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Taylor's Scientific management
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Operational and empirical problems of classical administrative science
same as above

Theory of bureaucracy

same as above

Conclusion

Motivation to produce

The evoked set of alternative

same as above

Individual goals

same as above

The theory of organizational equilibrium
same as above

Employee participation : The participation criterion
same as above

Employee participation : The general model
same as above

conclusion
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Galen A. Grimes, Rick Bolton: The Internet and World Wide Web, Que, 1997

Web
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Windows TCP/IC
PPP PPP

FTP
Microsoft Exchange
World Wide Web

Microsoft Internet Explorer

Microsoft Internet Explorer
Netscape
Newsgroup

Newsreader

Gopher Gopher

FTP

WWwW

Microsoft Exchange

Microsoft Internet Explorer
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H. Igor Ansoff "Corporate Strategy" 1965
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BUSINESS IN ACTION

William Gould SEIBIDO

Business Matters

162




© 00 N o O A~ W DN B

NN RN NN R B B PR B R R
A W N P O © 0 N O 0 M W N P O

The adventure of business

McDONALD'S pp.9 30
FORD pp. 31 57

COCA COLA pp. 59 79
BOEING pp. 81 101

IBM AT T Xerox
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INTRODUCTION “ The purpose of this book is to give the reader a
chance to learn some basic yet useful ideas about economics through the study of
English’

CONTENTS

1. AMATTER OF CHOICE
2.MEANING OF MICRO
3.MEANING OF MACRO
4.POLITICS & POLICY

5.AT LEAST IN THEORY

6. THE INTERNATIONAL ARENA
7. THE DEVELOPING ECONOMIES
8.CONCLUSION

John Tilmant ; ECONOMICS IN OUR LIFE
1997 1648
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Brancato, C. K. "Institutional Investors and Corporate Governance" (Irwin, 1997)

"Harvard Business Review on Measuring Corporate Performance"

(Harvard Business School Press, 1998)
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Listening(30 min) Reading(30 min) Grammar(15 min)
Presentation(15 min)
(National Public Radio)

Office of Management and Budget (OMB), A Citizen's Guide to the Federal Budget:
Budget of the United States Government, U.S. Government Printing Office, 1998.

99 4

ANCHOR
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1
2

Introduction

Listening(30 min): Computers and Contributions /Reading (30 min): What Is the Budget?/

Grammar (15 min) /Presentation (15 min)

3 L: Entrepreneurs as Role Models 1/ R: Where the Money Comes From- and Where it goes/
G/ P

4 L: Entrepreneurs as Role Models 2/ R: Revenues and Spending/ Grammar/ Presentation

5 L: Entrepreneurs as Role Models 3/ R:* On” and‘ Off” Budget/ Grammar/ Presentation

6 L: Entrepreneurs as Role Models 4/ R: How Does the Government Create a Budget?/

Grammar/ Presentation

7
8
9

10

n

12

13

L: Entrepreneurs as Role Models 5/ R: The President's Budget/ Grammar/ Presentation
L: Venture Capitalists 1/ R:* On” and “ Off” Budget/ Grammar/ Presentation

L: Venture Capitalists 2/ R: The Budget Process/ Grammar/ Presentation

L: Venture Capitalists 3/ R: Action in Congress/ Grammar/ Presentation

L: Venture Capitalists 4/ R: Monitoring the Budget/ Grammar/ Presentation

L: Venture Capitalists 5/ R: Deficits and the Debt/ Grammar/ Presentation

L: Global Economy and Small Business 1 / R: Why the Deficit is a problem / Grammar/

Presentation

14

L: Global Economy and Small Business 2 / R: Deficit Reduction Efforts/ Grammar/

Presentation

15

L: Global Economy and Small Business 3 / R: The President's 1999 Budget/ Grammar/

Presentation

16
17

L: Global Economy and Small Business 4 / R: Investing the Future/ Grammar/ Presentation

L: Global Economy and Small Business 5 / R: Improving Performance through Better

Management / Grammar/ Presentation

18

L: Global Economy and Small Business 5 / R: Improving Performance through Better

Management / Grammar/ Presentation

19
20
21
22
23
24

L: Combating Patent Infringement 1 / Reading/ Grammar/ Presentation
: Combating Patent Infringement 2 / Reading/ Grammar/ Presentation
: Combating Patent Infringement 3 / Reading/ Grammar/ Presentation
: Combating Patent Infringement 4 / Reading/ Grammar/ Presentation

: Combating Patent Infringement 5/ Reading/ Grammar/ Presentation

r O O r

: Combating Patent Infringement 6 / Reading/ Grammar/ Presentation
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20 1970 1990

Tachi, Ryuichiro, translated by Richard Walker; THE CONTEMPORARY
JAPANESE ECONOMY An Overview, University of Tokyo Press, 1993.
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10 2 3

The Contemporary Japanese Economy, An Overview by Ryuichi Tachi

Introduction

1

2
3
4
5
6
7
8

The Growth and Development of Japan's Economy
Monetary Policy

Public Finance

The Social Security System

International Balances of Payments

Prices

Structural Changes in the Economy

Problems and Challenges for the Future

Afterword : The' Bubble” and Its Aftermath
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Technical term

Technical term
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12
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14
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HTML
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1993

100

Ernst Young VAT in Europe

The European Economic Community

The Aims of the European Community

The White Paper

The Community's Institutions

The Financial Means of the Community

The Value Added Tax

Harmonization of VAT Regislation within the European Community
The Proposals for Further Harmonization

174




175




feedback
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Harrison & Horngren : Financial Accounting-third edition, Prentice
International Inc.

Hall
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10
n

12
13
14
15
16
17
18
19
20

Chapter 1 : Summarizing Business Activity and using the Financial Statements

Chapter 2 : Processing Accounting Information

Chapter 3 : Accrual Accounting and the Financial Statements

Chapter 4 : Internal Control and Managing Cash

Chapter 5 : Accounting for Shot-Term Investments and Receivables

Chapter 6 : Accounting for Merchandise Inventory, Cost of Goods Sold,, and the Gross
Margin

Chapter 7 : Accounting for Plant Assets. Intangible Assets, and Related Expenses

Chapter 8 : Accounting for Current and Long-Term Liabilities

Chapter 9 : Measuring and Reporting Stockholders Equity

Chapter 10 : Accounting for Long-Term Investments and International Operations

Chapter 11 : Using the Income Statement and the Financial Statement Notes : Additional

Corporate Reporting Issues
Chapter 12 : Preparing and Using the Statement of Cash Flows
Chapter 13 : Financial Statement Analysis for Decision Making
Appendix A : The Annual Report of Land's End, Inc.
Appendix B : Time Value of Money : Future Value and Present Value
Appendix C : Summary of Generally Accepted Accounting Principles (GAAP)
Appendix D : Accounting for Partnerships
Appendix E : Modern Accounting Information Systems
Appendix F : Special Accounting Journals
Appendix G : Check Figures

178




Roland Thord “The Future of Transportation and Communication”
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Krugman, Paul, Pop Internationalism, MIT Press, 1996.
Krugman, Paul R., and Maurice Obstfeld, International Economics; Theory and Policy (3" edn.).

New York; Harper Collins College Publishers, 1994.
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This course will consist of the supervised reading of a textbook which features four large
corporations : McDonald's, Ford, Coca Cola, and Boeing. In addition, the instructor will
select articles from the business and general press (Wall Street Journal, Japan Times, The
Economist, etc.). In addition, there will be some practice for the reading portion of the
TOEIC exam. The goal of the course is to prepare students for the study of business and
economics in English.

Note: a description of this course as taught during the second term of 1998 is available on
the WWW at http://www?2.dokkyo.ac.jp/~clec0002/

Students will read the selections on their own. Class sessions will be devoted to
discussions of content. Each study group will have responsibility for presenting
information related to the portion of the day's reading(s) assigned to it. In addition, the
instructor will highlight important vocabulary and business terminology. There will be
mini-lectures on cultural topics which emerge from the readings. Near the end of the
course the students will be expected to choose articles for reading and discussion.

Business in Action (BIA) Seibido Publishing. 1998

Materials on the WWW and in the Dokkyo University library (Wall Street Journal,
Japan Times, etc.)

Quizzes count for 40% of the grade. 40% comes from group presentations. 20% comes
from written work.

Students must attend regularly and participate actively in their study group and in
whole-class discussions. Students should own an English learners' dictionary. Students
must regularly check their e-mail and the WWW page for the course.
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Note: The schedule set out here is approximate.
Introduction of course. Get acquainted. Discussion of syllabus. Brief English proficiency
examination. Formation of "Attack teams" (to be explained).
BIA 1-15 Discussion of the terminology of text.
BIA 16-25 Supplementary McDonald's reading. Demonstration of reading strategies.
BIA 26-30 Supplementary McDonald's reading Mini-lecture on American eating habits
BIA 33-43 Discussion of the factory system and robotization. TOEIC practice. First quiz
BIA 44-57 Discussion of innovation and think tanks. Supplemental Ford readings
Second quiz. Discussion of the world auto industry.
BIA 60-69 Discussion of the Japanese beverage industry.
BIA 70-80 Discussion of brand names and brand loyalty.
Supplemental Coca-Cola readings. TOEIC practice
Readings and discussion of advertising. Third quiz
BIA 82-91
BIA 92-101
Supplemental Boeing and transportation industry readings.
Discussion of government influence in business. Fourth quiz
Review of all yellow sidebars in BIA (business and economics concepts)
Readings chosen by students. TOEIC practice
Readings chosen by students.
Readings chosen by students.
Readings chosen by students. Fifth quiz
Readings chosen by students.
Readings chosen by students. TOEIC practice
Readings chosen by students.

Readings chosen by students. Final quiz
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Otto Seitzer

Ein Blick in die Wirtschaft
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1990

Peter B. Kenen; The International Economy (Third Edition), Cambridge University
Press, 1994
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This course will introduce students to English language business correspondence --
letters, memos, faxes, and e-mail. Much attention will be given to cultural factors
impinging upon business writing. World English is the standard for written work. There
will be an explanation of the TOEIC exam.

Note: a description of this course as taught during the second term of 1998 is available on

the WWW at http://www2.dokkyo.ac.jp/~clec0002/

Students will be taught to read and write business correspondence in English. Short
documents will be produced. Each work group will produce a portfolio of exemplars based
on models provided by the instructor. Written work will be corrected by the instructor and
then revised by the students for inclusion in the portfolio. The students will write their

resume in English.

An Introduction to Business English (IBE) Seibido Publishing, 1993

The instructor will provide a file of English business writings. These will

supplement the models contained in the textbook.

Vocabulary quizzes count for 20% of the grade. 40% comes from written homework. 40%

comes from the portfolio.

Students must attend regularly and participate actively in their work group. Students
should own an English learners' dictionary (the instructor will make suggestions on good

ones).
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Note: The schedule set out here is approximate.

Introduction to the course. Get acquainted. Discussion of syllabus. Brief English proficiency
examination.

IBE 1- 6 Explanation of World English

IBE 7-15 Explanation of communication theory. Definition of boilerplate

IBE 16-26 Demonstration on the use of reference materials. First vocabulary quiz

IBE 27-39  Explanation of the role of culture in communications

IBE 40-51 Discussion of fluency models

IBE 52-65 Discussion of the differences between faxes and standard letters

IBE 66-73  Second vocabulary quiz. Discussion of e-mail

IBE 74-80 Discussion of the Internet's impact on English usage

IBE 81-96 Discussion of the Internet's impact on business communications

IBE 97-110 Portfolio due

IBE 111-123 Final vocabulary quiz
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13 A. Brown
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